A practical note i
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A n Ote fo r eac h u n It People First. Always.

Use a simple unit label. Leave anything uncertain blank or mark it for checking after access.

For a first enquiry, the building, approximate unit count and current stage are enough. You do not need to complete this
note.

o1 Unit label:

02 Key [ access status:

03 Developer handover list:

04 Owner’s existing items:

05  Contractor’s agreed supply:

o6  Still to confirm after access:

07 Extra items or work to discuss:

08  Person authorised to approve additions:

09  First units to discuss:

10 Details still to confirm:
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